[image: image1.jpg]



TO:  Mountaineers Volunteers
Welcome to The Mountaineers Tacoma Program Center.  These instructions will help you in the event that MTPC staff is not available during your event.

To Enter the Building

You must use a key code at the front door.  The code will be available for you to use when you come in to set up for your event.  Your code consists of a 5-digit numerical code followed by the # sign.  
Your temporary entry code for your event is: 18901#
After you enter the code and the # sign, the light at the top of the keypad, behind the word Schlage, will flash green indicating that you can open the door. (You need to push each button fairly hard. If it did not flash red and beep after each button pushed, it did not record the number.)
Crash Bar

You can use the allen wrench key attached to the inside of the front door to keep the crash bar open to allow easy access for your guests during your event.  Insert the allen wrench in the small hole to the left of the crash bar.  Push down on the crash bar, holding it in while you turn the allen wrench to the left.

Upstairs Access

The stairwell and upstairs rooms are accessed with a key that is held in a box on the wall next to the stairwell. The box is labeled “General” and the code for that box is 4908. Please make sure to return the key when you are done. 

Exiting the Building

At the end of your event you will need to secure the front door by disabling the crash bar.  With the allen wrench key inserted, push the crash bar in and turn the allen wrench to the right.  The front door will lock securely behind you.  Other exterior doors and all windows should all be tightly closed before you leave the building.  

Wi-Fi Password

Our building is Wi-Fi enabled throughout, with a guest network which you are welcome to use during your event.  The guest network password is:  mountiesguest (all lower case)
AV System

The AV system is available for your use, as it is set up.  We must ask that you NOT disconnect any of the system.  If our system will not meet your needs you should arrange to bring in a system that will work for you.

Ropes and Gear Protocols
· Climbing ropes are labeled on the ends with white, yellow, or red tape. 

· White tape means the rope is good for all climbing, including lead climbing. Please don't use the good white tape lead ropes for ground practice or anytime where crampons will be used.
· Yellow tape means top-rope only or rappels - no leading or falls.

· Red tape is for ground practice only/non-weight bearing. These are good for z-pulley practice or practice walking as a rope team.

· The black ropes and the white/red ropes are static line. These can be used for jugging, rappelling, or prusiking. They are not to be used for climbing.

· If a rope is damaged during a FT, please pull it out of the stack, re-label it with the colored tape, and/or report the damage to Marty, Natalia, Scott, or Sarah.

· Ropes should be returned to the clubhouse in a timely manner after a field trip (within 2 days, or as soon as they are dry.)

· If the ropes are wet, please hang them to dry before coiling. Wet ropes can be hung out to dry in the large storage room adjacent to the classroom, or at home.

· When returning ropes to the closet, they should be coiled and hung on a hook. There are enough hooks for all the ropes, do not pile them on the floor.

Anchor Materials Box
The anchor materials box also stays in the rope closet. This box contains locking carabiners, webbing and cord of various lengths, and ascenders. Please dry any wet materials before returning them to the box. Please take only what you need for your field trip, as other programs may need anchor materials too.

Other Gear in the Large Storage Room
Most of the rest of the climbing gear in the large storage room belongs to youth programs. If someone needs gear in a pinch, it is fine to borrow this gear as long as it does not leave the building. If this gear is going to leave the building, please get permission from Sarah (sarahh@mountaineers.org).

Exceptions: 

Snow saws and technical ice tools belong to adult climbing programs.

No Smoking on the Property:

This is a reminder that smoking is prohibited anywhere on the property, inside and outside.  

Emergency Phone Numbers during your event:
Sarah 425-359-0737
Geoff 253-973-0390

Jim 253-405-0393

Robbie 513-678-8608
Richard 253-988-6977
Scott S 253-651-5758
